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The following is an informative guide for landlords and tenants on the compilation of any inventory prepared 

by clerks within Vision UK : - 
 
DISCLAIMER  
This inventory is prepared as an “as seen snapshot” of the property and its contents at the time of the inspection 
and is compiled as a fair and accurate record of the property’s internal condition and its contents and should not 
be used as an accurate description of each and every piece of furniture and equipment, or as a structural survey 
report.  
 
Therefore as the Inventory Clerk preparing this inventory is not an expert on fabrics, woods, materials, antiques 
etc: nor is a qualified surveyor or valuer, they are not required to state whether an item is antique, made of 
precious metals, of unique origin, or whether it is new despite the appearance obviously so. 
 
Please be advised that items left in lofts, cellars or in locked rooms, garages and sheds that have not been noted 
in the inventory are the sole responsibility of the landlord. 
 
The movement of any items of heavy furniture or appliances will not be undertaken and therefore some 
observations may be restricted where such items restrict full view. 
 
Where inventories are completed with tenants in situ and it is deemed difficult for clerks to differentiate between 
that belonging to the landlord or tenant, then the report may contain inaccuracies for which the clerk cannot be 
held responsible. 
 
It is recommended that as the eventual accuracy of this inventory lies with the Landlord/respective Agent and 
Tenant that any queries or discrepancies relating to the description or content be addressed to Vision UK or the 
agent within 14 days of the date of inspection. 
 
It should be noted that dilapidations will be found in brackets () against each component throughout the 
inventory. Should no dilapidation be noted then it should be taken as the component is in good condition unless 
otherwise stated  
 
SAFETY DISCLAIMER  
The inventory relates only to the furniture, furnishings and all landlord’s equipment and contents in the 
property. It is no guarantee of, or safety of any such equipment or contents, merely a record that such items exist 
in the property as the date of the inventory and the superficial condition of the items. 
 
None of the electrical or gas appliances have been checked as to working order. 
 
FURNITURE & FURNISHINGS (FIRE) (SAFETY) REGULATIONS  1988 as amended 1993 
Furniture and Furnishings 
Relevant furniture and furnishings, which have the appropriate label complying with the above regulations, will 
be indicated on the inventory as “fire resistant”. 
 
In the case of any relevant furniture and furnishings where no labels are identified and the landlord has not 
confirmed that the items comply with the above regulations they will be marked with 4 asterisks (****) on the 
inventory; this does not mean however that they do not comply, it means that no appropriate label has been seen. 
 
FIREGUARDS 
Where there are any loose fireguards, not part of a heater gas or electric fire this will be indicated on the 
inventory. 
 
SMOKE DETECTORS 
It is the tenant’s responsibility to inspect any smoke detector fitted in the property at regular intervals to ensure 
they are in full working order as per the manufacturer’s instructions. 
 
CHECK OUT INSPECTION AT THE END OF THE TENANCY  
For this inspection it is essential that all items be returned to their respective locations as shown on the original 
inventory before the final check out inspection is due. Failure to do this may incur further costs as the clerk is 
not commissioned to search for items not found as listed and therefore may list them as missing thus incurring 
tenants unnecessary costs. 

 
 



 

 
 

CHECK OUT PROCEDURES 
 
 
 

Upon termination of the tenancy the inventory is re-checked and any discrepancies or variations will be 
reported to the managing agents, landlords.  It is important that the tenant or their representative is present 
for the check-out prodecure and to agree to any discrepancies noted. Should the tenant/representative 
choose not to be present then the Inventory Clerk’s assessments are final. 
 
 
All personal possessions must have been removed from the property prior to check out and the tenant 
should be ready to vacate the premises at this time and hand keys back at the end of the check-out. 
 
 
It is important that the tenant has restored the property and its contents to their original condition, taking 
into account consideration for fair wear and tear.  It is also important that the tenant has replaced al items to 
their original locations as indicated on the inventory.  Failure to do so could result in a search fee being 
incurred or a replacement charge if items are not located. 
 
 
Discrepancies generally fall into the following categories and the tenant should pay particular attention to 
them: 
 

1. Carpets   spotting, staining, heavy shading, burn marks 
2. Furniture Damage  staining, breakage, ring/scratch/water marks, dents, chips 
3. Wood flooring  heavy usage, scrape or scratch marks, staining, burn marks 
4. Vinyl floor covering rips, scrapes, staining, pit/dents marks 
5. Walls   excessive scuffing, damage, additional fixings 
6. Inadequate ventilation   mould, mildew, condensation etc to windows, walls and ceilings 
7. Additional items  personal items, rubbish, additional furniture not removed 
8. Gardens   non-maintained patios/paths/driveways/borders/bushes/lawns 
9. Keys   ensure that all keys are available for agreement 

 
 
Apart from general cleaning of the obvious, listed below are the most common areas missed which are noted at 
the check-out and may incur additional charges to the tenant: 
 

1. All paintwork, skirting boards, picture rails and architraves 
2. Ceramic tiles 
3. Edges of floors and carpets 
4. Removal of crumbs and dust from kitchen drawers and units 
5. All kitchen appliances including the hob, grill, oven, microwave, shelving, rubber seals, soap 

dispensers of washing machines, filters of washing machine/tumble dryer, dishwasher and extractor 
hood. 

6. Defrosting and cleaning of fridge/freezer 
7. Ceiling and wall light fittings and their respective shades and test that all bulbs are working 
8. All secondary glazing, inside and out 

 
 
The conclusion of the check-out procedure will be the reading of meters in the presence of the tenant or their 
representative, the handover of the keys to the inventory clerk and the completion of the check-out report, which 
will require the tenants forwarding address and signature. In addition, digital photos may be taken and later 
incorporated into the check-out schedule 
 
 

 
 
 
 
 
 
 



 

 
 

GENERAL INFORMATION  
 
 
 
 

Please Note 
 
All items are in good condition, undamaged and clean unless otherwise noted in the inventory. 
 
Room walls are referenced  from the point of entry Wall 1- /left hand side Wall 2 etc/facing/right hand side/ 
and will be if you have your back to the door as  entering the room. 
 
Wall colours described within the inventory are listed as near as possible to the exact colour but unless 
advised the colour/shade will be a general colour. 
 
None of the electrical appliances or power points have been tested by the inventory clerk as to working 
order. 
 
All switch/socket casing are in white plastic unless otherwise noted. 
 
Abbreviations may be used  and are detailed below 
 
 
 
 
ABBREVIATIONS 
 
Abbrevieations & Terminology 
 
 N.T.   Not tested   L.H.S.   Left Hand 
Side 
 T.& W.   Tested & Working  R.H.S   Right Hand 
Side 
 G.C.   Good Condition   L.L.   Lower Level 
 S.S.   Stainless Steel   M.L.   Mid Level 
 F.W.&T.  Fair Wear & Tear   U.L.   Upper Level 
 O.D.U.   Old Defects Under   

A.R.   Age Related/Marks consistent with age 
 
 
 

Explanation 
 
‘Old Defects Under’ is used where an item of decor, eg a wall, has been painted but chips or minor defects 
are still visible under the paintwork.  This is only used to cover defects/damage accrued through normal 
wear and tear and does not imply any defects to the buildings general structure 
 
‘Age Related/Marks consistent with age’ is used where an item of furniture is of old condition and any 
marks or defects are those expected with normal. Long term use of the item 
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Purpose built ground floor flat with own entrance i n Hawkhurst 

 
FRONT  
 
1. White UPVC Door  with white lever handle (chip0 letterbox. 4 recessed panels and half circle 

obscured glass panel, black sticky door number, door bell (door dirty, odd scuff externally) 
2. 2 stone planters 
3. Black outside light 
 

   
 
 
HALL  
 
CEILING 
4. Painted white artex (2 screw marks, ODU, rough paint on beam, light mould to edges) 
 
LIGHTING 
5. Standard ceiling pendant with round paper shade 
6. Wall mounted white spot light 

 
WALLS 
7. Painted magnolia anaglypta paper  
8. Wall 1- UL small edge chip, small black marks down edge and light mould at bottom 
9. Wall 2 – ODU, LL small black scuff, handle mark, light faded black marks by kitchen door 
10. Wall 3 – ODU, UL small black scuff 
11. Wall 4 – ODU, 2 LL chips, odd light scuff, old edge damage, filler below fused spur 

 
FLOOR 
12. Green fitted carpet (small odd paint spot, worn) 
13. Black door mat with rubber back 

 
HEATING 
14. Single white radiator with end valves (green mark, odd small mark) 

 
ELECTRICS 
15. Double light switch 
16. Fused spur 
17. Door bell 
 
FRAMES 
18. Skirting painted off white (black marks, filler marks, AR, odd chip, heavy old defects/repair patches) 
19. Door frame UPVC (light mould, odd mark) 

 
BUILT-IN-CUPBOARD 
20. Painted white door with chrome effect round handle (door marked) 
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UTILITY 
 

DOOR 
21. Wooden  painted white with 6 recessed panels, brass lever handle (small mark, chip on inside edge) 
 
WINDOWS 
22.  White UPVC with obscured glass with white lever handle and lock, key 

 
CEILING 
23. Painted off white (ODU, paint cracks, black mould spots)  

 
WALLS 
24. Painted white anaglypta paper (ODU, odd light mark) 
25. Plaster board  (mould spots, filler, marks) 
26. Brick wall painted blue lower half, peach upper half (paper, chips, flaking, ODU, mould) 

 
FLOOR 
27. Grey speckled lino (odd round yellow marks) 
 
FRAMES 
28. Door frame painted white ( hook) 
 
ELECTRICS 
29. 2 double socket  

 
OTHER 
30. White wooden shelves x 5 
31. Extractor hose 
32. Plumbing and waste 
 

     
 
 

     
 
 



INVENTORY AND SCHEDULE OF PLIGHT AND CONDITION FOR: Ref: 100686 Comments 
Flat 4 Orchard House,  (continued) Findings 

 

   

Page 4 Signature .............................. Date................................. 
 

BATHROM 
 
DOOR 
33. Painted white with 6 recessed panels, brass lever handle,(AR) lock , white double coat hook, clear 

glass panel above, bolt (door dusty) 
 
CEILING 
34. Painted white (ODU, plaster marks) 

 
LIGHTING 
35. Bayonet fitting light  

 
WALLS 
36. Tiled in beige mottled tiles with decorative brown swirl inset tiles  
37. Painted magnolia (ODU, odd small mark) 
38. Air vent 

 
FLOOR 
39. Grey mottled lino (light slits around sink and toilet) 

 
HEATING 
40. Double radiator painted cream with end valves (small chips, ODU) 

 
FRAMES 
41. Door frame painted off white (pervious colour showing through) 
42. Skirting painted cream (marks behind sink, ODU, dusty) 

 
ELECTRICS 
43. Ceiling mounted cord pulley with pine end (cord marked) 
44. Vent trunking (chipped) 

 
TOILET 
45. White pan, and cistern, pine seat and lid, chrome lever flush (seat AR, marked, pan light marks) 

 
SINK 
46. White pedestal and basin, chrome taps with colour insets, plug and chain 

 
BATH 
47. White with 2 white support handles, matching chrome taps, plug and chain (chain broken, grout 

discolouration) 
48. Pine bath panel (paint marked, water marks) 

 
SHOWER 
49. Gainsborough style 400 wall mounted white shower, riser (end missing) and shower head 
50. White/green leaf shower curtain on pole 

 
OTHER 
51. Yellow hanging clock 
52. 2 Pine corner shelf 
53. Pine towel ring 
54. Pine towel rail (AR) 
55. Pine toilet holder 
56. Arched shaped mirror with etched edges 
57. Pine toothbrush holder 
58. Pine cup and brush holder (AR) 
59. Blue toilet mat (marked AR), matching bath mat (AR) 
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KITCHEN 
 
DOOR 
60. Painted white with 15 panes of slightly obscured glass, brass lever handle (small black mark, ODU) 
 
WINDOWS 
61. UPVC white with white lever handle and locks 

 
CURTAINS 
62. White teapot design short net curtain with white pole 

 
CEILING 
63. Painted white (small marks, settlement) 
 
LIGHTING 
64. 2 ceiling mounted triple spot lights (2 bulbs missing) 

 
WALLS 
65. Painted white anaglypta paper  
66. Wall 1 – 2 screws, ML light black scuffs, LL small chip, 2 pic hooks, ODU, marks above radiator 
67. Wall 2 – pic hook, screw, repairs by light switch, small LL scuff and mark, old tear by bedroom 
68. Wall 3 – 4 nails, 7 pic hooks, heavy marks below work surface 
69. Wall 4 – no marks, paper rear 
70. Part ceramic  beige tiling with bread inserts  (small chip, repairs by switch) 

 
FLOOR 
71. Beige mottled lino tiles (odd tile lifting, centre small indent/chip, odd tile with minor edge chip, raised 

tile with crease crack by sink, mark by sink 
 

HEATING 
72. Single white radiator with end valves (small mark, pink mark) 

 
FRAMES 
73. Door frame painted white (odd LL light marks) 
74. Skirting painted white (ODU, dusty, odd small mark) 
75. Window sill painted white (odd marks, disc patch, join cracking) 
76. Window frames UPVC (marked) 

 
ELECTRICS 
77. 2 x Double light switch 
78. 5 Double sockets 
79. Fixed wall 4 plug extension lead (lose) 
80. 2 Fused spur 

 
WORKTOPS AND DOOR FRONTS 
81. White door fronts with grey design, round matching handles, plinth and cornice 
82. Mottled black/blue Formica (no edge trim on one end, minor damage to another edge, white marks by 

sink) 
 

SINK UNIT 
83. Stainless steel bowl with drainer and chrome mixer taps, plug and chain (water marked, rust spots) 
84. Double cupboard door with shelf, squeegee window cleaner (edge chips to shelf) odd cleaning fluid, 

gas meter, stop cock, single socket 
85. Open area to side (marked and dirty) 

 
FLOOR UNITS 
86. Double with shelf and drawers  
87. Single with shelf and drawer, blue cutlery tray 
88. Magnetic above oven door (edge damage and peeling) 
89. Single with shelf (ring mark to base) 
90. 3 drawer unit  (middle handle lose) 
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WALL UNITS 
91. Double with 3 shelves 
92. Single with 2 shelves  
93. Extractor door 
94. Single with 2 shelves 
95. Single with 2 shelves with bulbs inside 
96. Double with 2 shelves, glass light shade 
97. Single with 2 shelves 
98. Open end shelf unit, wooden post rack, 3 keys 

 
APPLIANCES 
99. Homark white electric oven with glass door,2 wire racks, grill and pan, 3 dials (marks to door internally 

and externally, racks lightly greasy) 
100. 4 ring white gas hob (ignighter top missing, small chip lhs) 
101. Radiant wall mounted boiler 
102. Extractor with lights in white – filter clean (light grease by lights) 

 
BUILT-IN-CUPBOARD 
103. Painted white door with 6 recessed panels, brass lever handle , internally fuse board, slatted 

shelves,  light switch (no light), carpet tiles, (knot marks to door, ODU, LL gouge, odd small mark LL, 
walls marked) floor mop, odds and ends, 2 x  convector heaters, Numerous odd pots of paint 

104. Painted white door with 6 recessed panels, 7 shelves, 5 brass effect wooden coat rack, iron 
rack, light, light switch, electric metre (EXPOSED WIRES) – key meter, socket (walls marked, old 
fitment marks) 

 
OTHER 
105. White spice rack 
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BEDROOM 
 

DOOR 
106. Painted white with 6 recessed panels, brass lever handle. (marks internally, ODU, light dust) 

 
WINDOWS 
107. White UPVC with white lever handle and lock (condensation and water marks) 

 
CURTAINS 
108. Pale wooden pole, rings and ends 
109. Thomas the Tank blue curtains 

 
CEILING 
110. Painted white artex (marks above door and in centre) 
 
LIGHTING 
111. Standard ceiling pendant with Thomas the Tank shade 

 
WALLS 
112. Painted magnolia wall paper  
113. Wall 1 – no marks, seams showing 
114. Wall 2 – 2 picture hooks, previous colour showing, small red mark, ODU, small LL tear 
115. Wall 3 – small blue mark LL, UL small mark, paper lifting behind radiator 
116. Wall 4 – UL small old tear, LL small splash mark, ML repair patch, seams sowing, ODU 
 
FLOOR 
117. Fitted green carpet (furniture marks, small mark, light large stain by entrance) 

 
HEATING 
118. Single white radiator with  end valve(1 missing, chip, marks) 

 
FRAMES 
119. Door frame painted off white  (ML/LL chips) 
120. Window sill natural painted white (ODU, back join light mould, odd gouge) 
121. Window frames UPVC  
122. Skirting painted off white (paint marks, ODU, flakes) 

 
ELECTRICS 
123. Single light switch 
124. 2 Double sockets (1 paint marks) 
125. Ariel lead 

 
OTHER 
126. Painted white shelving either side of door (light marks on wall in between shelves) 
127. Pin board 
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RECEPTION 
 

DOOR  
128. Painted white with 15 glass  panes, brass lever handle (odd marks, paint marks, large heacy 

chips to edge, gouge below handle, LL chip) 
 

WINDOW 
129. White UPVC with white lever handle and lock  
130. UPVC white patio door with white lever handle and lock (rubber broken, handle chipped, 

glass grubby and scuffs to bottom) 
 
CURTAINS 
131. White plastic rail and full length green and cream curtains with green tassel tie backs and 

hooks  
 
CEILING 
132. Painted white 
133. Smoke detector 

 
LIGHTING 
134. Ceiling mounted 3 spot light brown fan with 2 cord pulley 

 
WALLS 
135. Painted magnolia 
136. Wall 1 – 4 pic hooks, pink mark above rad, previous colour showing, LL pencil marks, small 

LL tear 
137. Wall 2 – pic hook, ODU, no marks 
138. Wall 3 – crack in corners, no marks 
139. Wall 4 – pic hook, ML light scuffs, ODU, LL tear 

 
FLOOR 
140. Fitted green carpet with brass door strip (furniture marks, small minor marks) 
 
HEATING 
141. Double off white radiator with end valves (1 missing) 

 
FRAMES 
142. Door frame painted white (small marks, chips, ODU) 
143. Skirting painted white (paint marked, odd chip, ODU, AR) 
144. Window sill painted white  
145. Window framed UPVC (marked at bottom) 
146. UPVC door frame (scuffs) 

 
ELECTRICS 
147. 3 double sockets 
148. BT point 
149. Ariel leads 
150. Double light switch 
151. Thermostat 
152. Plug for unit 

 
OTHER 
153. Mahogany coloured dresser with glass door and 2 glass shelves, shelf, 4 doors, 3 drawers, 2 

inset lights, metal dangly handles and lights 
154. 2 x chrome and oval Formica beech tables (odd small marks to top edge) 

 



INVENTORY AND SCHEDULE OF PLIGHT AND CONDITION FOR: Ref: 100686 Comments 
Flat 4 Orchard House,  (continued) Findings 

 

   

Page 15 Signature .............................. Date................................. 
 

   
 

     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



INVENTORY AND SCHEDULE OF PLIGHT AND CONDITION FOR: Ref: 100686 Comments 
Flat 4 Orchard House,  (continued) Findings 

 

   

Page 16 Signature .............................. Date................................. 
 

BEDROOM 2 
 

DOOR 
155. Painted white with 6 recessed panels, round white handle (crack, marks, discoloured), white 

double hook (odd scuff, dusty) 
 

WINDOW 
156. 2 white PVC window with white lever handles and locks 

 
CURTAINS 
157. 2 x White pole,, rings and ends 
158. Blue/beige/cream patterned curtains (2 water mark to rear, paint mark to inside, fading) 

 
CEILING 
159. Painted white,(2 small marks, settlement) 

 
LIGHTING 
160. Standard ceiling pendant with lilac up lighter  

 
WALLS 
161. Painted lilac 
162. Wall 1 – UL old defects, light shading 
163. Wall 2 – 2 pic hooks, ODU, LL small tear 
164. Wall 3 – pic hook, ODU 
165. Wall 4 – 3 picture hooks, ODU, LL discolouration 

 
FLOOR 
166. Fitted green carpet (furniture marks) 

 
HEATING 
167. Single radiator with end  valves 

 
FRAMES 
168. Door frame painted off white  (many chips) 
169. Skirting painted white  (chips, AR, mould) 
170. Window sill painted white (flaking, seal mould, rub marks) 
171. Window frames UPVC  

 
ELECTRICS 
172. Single light switch 
173. 2 double sockets (grubby) 
174. Single socket 
175. BT socket 

 
OTHER 
176. Fitted wardrobes with lilac doors and white handles (doors slightly marked) 
177. Single with hanging rail and lilac bouquet on door, door above (walls discoloured, damp box) 
178. Small bedside cabinet with shelf (chips above) 
179. Small bedside cabinet with shelf (marks above, chips) 
180. Single with hanging rail, socket, light switch, (screw missing, discoloured walls, door 

discoloured) 
181. 4 cupboards above 
182. Double with 2 doors above, safe with key, hanging rail (walls marked) 
183. Single with 4 shelves, double socket, Ariel point, door above (walls LL marked) 
184. Mirror white oblong 
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GARDEN communal  
185. Decking area with balustrade, gate with bolt, fence panels (broken at bottom) 
186. Grass lawn - long 
187. Mature shrub 
188. Odd pots with plants 
189. Washing whirly gig 
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SHED   UNDER PROPERY (not itemised)  
190. Painted white wooden doors (AR chipped, worn) padlock 
191. Electric lawn mower 
192. Electric strimmer 
193. Yard broom 
194. Garden rake 
195. Spade 
196. Trowel 
197. Hoover 
198. Odds and ends 
199. Airers 

 

   
 
 

SERVICES  SERIAL NO READINGS 
GAS Under sink cupboard   

ELECTRICITY In cupboard in kitchen   

STOP COCK Under sink   
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General Overall Property Inspection Check-in Notes 
 
 

Cleaning    Very Poor/Poor/Satisfactory/Good/Excellent 
 
     Domestic/Professional (receipt seen) 
 
 
Carpets    Poor/Satisfactory/Good/Very Good/New 
  
 
Windows Internally  Clean/need cleaning 
            Externally   Clean/need cleaning 
 
 
Paintwork externally  Poor/Satisfactory/Good/Very Good/New 
 
 
Lighting    All Working order Y/N 
 
 
Appliances Condition  Poor/Good/Very good/New   Cleaned Y/N 

  
 

      Sanitary Ware   Poor/Good/Very good/New   Cleaned Y/N 
 
 
      Garden      Tidy/Requires mow/Not maintained 

 
 
CARPETS/WALLS/WINDOWS    CLEANING 
NEW = newly laid      EXCELLENT = thoroughly cleaned throughout 
 
VERY GOOD = not worn, exceptionally clean   GOOD = clean although not perfect 
 
GOOD = minor wear and tear     SATISFACTORY = surface clean 
 
SATISFACTORY = general wear and tear throughout   POOR = poorly cleaned 
 
POOR = heavily worn      VERY POOR = not cleaned to an acceptable living standard 

 
 
Additional Comments 
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
………………………………………………………………………………………………………… 
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CHECK IN REPORT FOR – INVENTORY  

NO: 100686 
 
 
DATE of INVENTORY:   28 th June 2010 
 
CHECK-IN DATE:     
 
TENANCY COMMENCES:   
 
TENANT:      
    
AGENT:      
 
PROPERTY ADDRESS:    
 
ELECTRICITY READING:   
            
GAS READING:     
 
OIL:       
 
ALARM:           
     
         
KEYS :      

 
CHECK-IN CLERK REMARKS: 
 
 
TENANT REMARKS: 
 
Declaration: 
I the undersigned have read the draft inventory and agree with the accuracy and contents and 
any alterations which have been made at the check-in will be corrected and added to the final 
typed copy. 
 
Signed Tenant… …………………………………………………………Date………… 
 
 
Signed Check-In Clerk…………………………………………………………………….. 
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